
 

 

 

 

 

 

 

 

 

 

(Reviewed unchanged SEC Feb 2020) 

Procedure No.5 - UVH First Aid Policy 
 
ACRE’s Information Sheet No. 15 (H&S Legislation and Village Halls) states that 
“Village hall committees have a duty (as employers and to the general public) to 
assess what first aid facilities and equipment would be appropriate, and to provide 
them”. They also say “there is no definitive list of requirements, because provision 
should be based on the assessment. However, the fact that the public (including 
children) uses the premises for a variety of purposes should indicate that the risk of 
someone needing first aid is higher than would be the case for say, a small office”.  
 
In carrying out the assessment of requirements for UVH it has been recognized that 
there is a wide range of activities regularly taking place in the Hall involving different 
groups and ages varying from babies to senior citizens. There are no risks requiring 
special consideration by the Committee but it has been noted that there are 
occasional activities involving the preparation and handling of food. It has also been 
recognized that the Hall is situated in an urban area with many doctors living and 
working nearby and The Countess Hospital is at the bottom of the road.  
 

1. Provision of a First Aid Box  
The Hall caretaker (our one employee) no longer has a First Aid Box for her own 
use, and will use the First Aid Box in the bar area if necessary. It should also be 
noted that the caretaker’s job description requires her to carry her mobile phone 
with her at all times while she is at work so that if she is working alone and incurs 
an injury, she can call for help. 
 
All casual users and regular User Groups are informed that they should consider 
their own first aid requirements and are asked to provide whatever they believe is 
necessary for their own purposes.   
 
As recommended by ACRE, the Hall Committee have provided a First Aid Box with 
the contents listed below recognized as being suitable for a “10 person low risk 
location”. This is then available for any event organised by the Hall Management and 
is a first aid back-up if required for any of the regular User groups or a casual user.  
 
The First Aid Box is located in the bar area, where there is easy access to clean 
running COLD water. Any HOT water required should be obtained from the 
“Handwash Only” sink at the far side of the kitchen. 

 the contents are checked monthly by a member of the management 
committee with any deficiencies being reported to the H&S Officer.  

 anyone using any of the contents is asked to inform the caretaker or a 
member of the Committee, and fill in an Accident Form 

 
 



 

 

 

 

 

 

 

 

 

 

The H&S Officer has the responsibility for ensuring the contents are all within their 
expiry date (suggested checks in June and December when Risk Assessment and 
Fire Risk Assessments take place). 
The contents of the Box (Feb 2020) are as follows:  
 
1 First Aid Box Contents Checklist 
1 Accident Report Form (Procedure Number 2) 
1 Pen 
1 First Aid Guidance booklet 
2 non-woven Triangular bandages 
2 Eye pad no. 16 dressings  
2 Large dressing (pad 18 x 18 cm) 
4 Medium dressings (pad 12 x12cm) 
6 Blue plasters, assorted sizes, for catering use 
10 “Normal” plasters, assorted sizes 
6 assorted Safety pins 
1 pair disposable gloves (unopened) 
4 cleansing wipes (unopened) 
1 crepe bandage 
1 pair scissors 
1 adhesive dressing strip 
 
2. Proximity of the Countess Hospital 
In considering first aid requirements and any medical support needed for the 
different activities and events at the Hall, account has been taken of the closeness of 
The Countess Hospital A&E Department. Rapid professional medical help can be 
provided either by taking the injured person there or by requesting an ambulance. 
 
3. Doctor on call  
When Hall Management are organising a large public event at the Hall, they do also 
ask a doctor “friend” to “be on standby” in the event of a medical emergency 
occurring. There is no guarantee that this will be possible but his availability is not 
seen to be critical due to the close proximity of the Countess Hospital.  
 
4.Providing Appointed People/First Aiders 
Because of the factors indicated above it is not considered necessary to appoint a 
First Aider for the Hall or to recommend to any User Group that they should appoint 
one. The particularly important factor is the proximity of the Countess Hospital but 
also the urban locality in which the Hall is situated and so the nearby presence of 
several doctors if required. 
 
End Proc 5 


