
( Reviewed unchanged SEC Feb 2020) 
 

Procedure No.3 - UVH "Health &Safety" Monthly Inspections 

 
A simple walk-through H &S inspection of the Hall will be carried out monthly 

using the checklist (Procedure 3a) to record the results. It will be carried out by a 

Committee member on a rota basis. Wherever possible that Committee member 

will arrange for any necessary actions to be carried out. The completed record will 

be sent to the H&S Officer highlighting the actions carried out or where 

help/advice is required. 

 

The H&S Officer will issue the rota and monitor that inspections are taking place. 

It is hoped and expected that there will be some records made showing none or 

very few comments/actions proposed. The H&S Officer will note any recurring 

problems and bring them to the attention of the person allocated the next inspection 

and/or to the appropriate trustee(s) if changes to policy or operational procedures 

are required. The H&S Officer will also amend the checklist (Procedure 3a) in 

response to changing circumstances, for example, adding a check on the water 

temperature in the toilets and the kitchen hand wash basin. 

 

The intention is simply to check on a routine basis that the existing controls to 

ensure that the facilities are in proper condition for the various activities to take 

place in the Hall are in place and working effectively. The monthly inspections 

therefore concentrate on areas of the Hall that are accessible to the public. 

The intention of the annual Fire Risk and Risk Assessments (Proc 4) is to take a 

more fundamental look at possible hazards and risks, and to ask “What If...?and 

also to cover areas of the building not usually accessed by the public. 

There will be an overlap between the monthly and annual processes – this does not 

matter provided any necessary actions are identified and carried out. 

 


